CHANGES TO THE PAYROLL SYSTEM WALKTHROUGH

Intuit simplified the process for using the free version of Core (the basic payroll package in QBO). The new process
was used when the electures (videos) for Chapter 12 in myBusinessCourse were created.

If you don’t have access to the videos, here’s how those changes affect the Payroll System Walkthrough beginning
on page 12-9 of your textbook.

No changes in this step.

Pages 12-19 to 12-21 are unchanged.

The question about the company payroll contact (Figure 12.23) has been eliminated. Once you enter the
business address (Figure 12.22), you will be taken directly to the employee setup window (Figure 12.24).

No changes in this step.

Once you click Continue setup (the last action in Step 3), the following screen will appear:

Do you have workers' comp?

California requires workers' comp for most businesses that have one or more

v X|<—-——

Yes, I'm covered No, | don't have it

employees.

Click No, | don’t have it.
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Do you have workers' comp?

California requires workers' comp for most businesses that have one or more

employees.

v ]

Yes, I'm covered No, | don't have it

That's OK, we can help find the right policy for your business.

Help me find a policy that saves me time and money.

—.@ No thanks, I'll do the work myself

Toggle No thanks, I’ll do the work myself.

Once you click Next, you'll be taken back to the Payroll Center.
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There are three sections in the Payroll Settings screen: General, Federal, and State.

1 General 2 Federal 3 State b
. ]

Tell us your general business info

Let's make dealing with your payroll taxes a snap. Tell us about your business so we can report your payroll
wages and taxes. This is the info you used when you applied for a Federal EIN.
Your company name

Company legal name will show here.
SBGTEST_'

This may be different than a trade or daing business as (DBA) name

Company legal address

Street address

‘ 3835 Freeport Blvd

City State ZIP code

‘ Sacramento cA v | oseaz

Company type Selecl_

| "Corporation”
A

Primary Frincipal Officer (PPO) title (i) Select

\ v "President”

In the General section, the company name and address will be auto-filled. Select Corporation as the
Company Type and President as the Primary Principal Officer (PPO) title.

Click Next.

v General 2 Federal 3 State

Give us your federal tax info

Once we have your tax info, we can correctly pay and file your federal taxes. You can find what you need in
letters and tax notices you've received from the IRS.

Employer Identification Number (EIN) (optional) @

22-3456789

Don't have one? Apply for an EIN

Complete as
shown

Which payroll tax form do you file with the IRS? ()

Form 941 each quarter (most common) %

How often do you pay your taxes? @

Monthly v |
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In the Federal section, enter ‘22-3456789’ as the employer identification number.
Form 941 each quarter (most common) should be selected as the payroll tax form filed with the IRS.
Monthly should be selected as the tax payment frequency.

Click Next.

v General v Federal 3 State

Let's add your California tax info

We'll need the following info to correctly pay and file your state payroll taxes based on where your
employees live and work. You can find what you need in emails or letters you've received from the state.

Employer Account Number (optional) =

321-7654-8

Complete as

Unemployment Insurance (Ul) rate @

shown
Employment Training Tax rate
0.1% v
|
How often do you pay your taxes?
Meonthly N l

e @‘—_

In the State section, enter ‘321-7654-8’ as the employer account number.

Enter ‘3.4%’ as the Unemployment Insurance rate. (3.4% is the rate typically assigned to new businesses
in California.

Select Monthly as the tax payment frequency.
Click Done.

You will be taken back to the Payroll Tax Center.
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No changes to this step. (The Payroll Settings screen will include slightly different wording, but the process
is unchanged.

No changes to this step.

Because Intuit now allows users to deactivate the automatic payroll remittance and filing features, you
would be able to process payroll tax remittances. However, you will not be expected to create those
transactions as part of your assignment. If you'd like more information about the tax remittance process,
view the Processing Payroll elLecture in myBusinessCourse. Information about editing paychecks is
included there as well.

No changes to this step.
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